[bookmark: _asvc54f8xkq1][image: Image]St John the Evangelist
Garden of Remembrance Policy and Procedures (July 2023)
[bookmark: _q9hw6z1udivg]Introduction

This document sets out how St John the Evangelist uses the memorial garden created in March 2107 as part of the church reordering project 2014-2017.
Rules and procedures for memorial gardens are set out in Diocesan guidance the Churchyard Plans and Records Regulations 1992 [footnoteRef:1]. Faculty approval for our garden was obtained in November 2016.[footnoteRef:2] [1:  https://d3hgrlq6yacptf.cloudfront.net/5f3ffda5728e0/content/pages/documents/churchyard-plan-1992.pdf ]  [2:  https://docs.google.com/document/d/1UP7hHHiGebkXRe-gS9ztHjRLPUjssd0Uu9L4qVLvGmA/edit?usp=sharing ] 

A Garden of Remembrance allows for the interment of ashes of loved ones. The garden is divided into 300x300mm plots within a grass lawn, without any individual identification of each plot, save for discrete grid markings at the edge of the interment area(s). The reason is to create an aesthetically pleasing environment for all.

A communal bench and area for displaying flowers is included in the garden. The area is conceived as a restful place, where people may sit in tranquility and reflect or pray.

The garden was blessed by Bishop Christopher on March 26th, 2017 and this policy was last approved by the Parochial Church Council, on 14th March 2017.

[bookmark: _vmkwiot8p1x]The Garden Area
Appendix E shows the plan of the area to the south of the church building which forms the garden of remembrance. 
[bookmark: _o41xagsy8ayp]Records and Procedures
1. The review and amendment of these rules are matters for the PCC.
2. The garden is laid to grass, and individual plots or burial places are not marked. The reason is to create an aesthetically pleasing environment for all.
3. Discrete markings on the edging stones reflect the grid pattern marked on the plan.
4. The grid defines individual plots of 300x300mms (approx 1 foot square).
5. Individual plots may be reused after 25 years without notification or consultation.
6. A Book of Remembrance will record for each Interment: The Name of the Interred; Address; Date of Birth; Date of Death; Date of Interment; Plot Number
7. The Book of Remembrance will be kept in locked display case or locked cupboard in the church office, together with a plan of the area. The plan will show which plots have been used and which are available for interment.
8. Ashes should be interred in small untreated softwood caskets, to fit in a 200mm diameter hole. They may also be placed on the hole using a casket with an opening bottom.
9. An Inscription will mark the entrance to the area as follows: St John’s Garden of Remembrance. To the Glory of God. 
10. Application for interment is via the Church Administrator (01926 853203 or admin@stjohn316.co.uk ) and at the discretion of the vicar.
[bookmark: _xdaaut935sdp]Display in Church and Garden, Availability to Families and Undertakers
1. A discrete notice in the Garden of Remembrance should read. “If you would like to know more about this Garden of Remembrance please contact the Church Administrator 01926 853203”
2. A copy of this policy should be made available to undertakers and families seeking the interment of loved ones.
[bookmark: _oamrz41yifu7]Flowers: Location and Removal
1. Floral tributes may be placed in the assigned area in the garden. They may not be placed on individual plots. 
2. Artificial flowers, or objects are not allowed. 
3. Flowers will be removed when they appear to the maintenance team to have withered.
4. Remembrance Day poppies and Christmas wreaths may be laid in the flower area at the appropriate times of year. Such wreaths and poppies may not be placed on individual plots
5. These rules are designed to create and maintain an aesthetically pleasing and tranquil environment for all. 
6. All flowers, wreaths and poppies will be removed no more than 2 months after the commemoration.
7. Bereaved families may also arrange via the church administrator to display flowers in church to mark anniversaries
[bookmark: _6mottjuquzh0]Planned Capacity
1. The planned area allows for 954 plots each of an area 300x300mms. Over a 25 year period, this provides capacity for 38 interments a year. We currently undertake some 12-15 funerals a year.
2. Individual plots will be reused after 25 years.
3. Where couples plan to share a plot, the first interment may be capped with a ceramic tile at the request of the family.
[bookmark: _wxmq8bkodfrd]Charges
Charges are set and reviewed by the Church of England[footnoteRef:3]. Current fees are shown in Appendix D. Additional charges may be made by the PCC for heating of the church, the provision of a verger, and music. St John’s will charge the following additional fee: Heating the church (if required) £30, Steward £60. Music will only be charged if the services of an organist are required (£85) [3: 

] 



3 https://www.churchofengland.org/sites/default/files/2024-11/parochial-fees-a4_25_0.pdf

 

[bookmark: _pqxa9o1em9k]Appendix A

The procedure for internment will include the following:

a) Who to contact to request an interment.
b) The booking of a day and time acceptable to family members.
c) The provision of a celebrant to take the service of interment.
d) Someone to remove an appropriate piece of turf for where the ashes are to be placed, and to replace it afterwards. (The sequence of turf removal in the Garden space to be defined for long term perpetual use.)
e) The source of ashes. (eg Taylor's).
f) How ashes will be made available at the time of interment.
g) Who to pour them in.
h) Disposal of container.
i) Keeping the Garden tidy by cutting the grass.
j) Entering details in the Book, such as full name, date of birth and date of death, in attractive calligraphy.
k) Appropriate fees for any of the above and payable to whom.









[bookmark: _7fzllrrasj0d]Appendix B

[bookmark: _7yjmil6lt7z1] Memorial Ground at St John the Evangelist, Kenilworth

The diocese publishes guidance on the requirements for churchyard memorials, which also includes a section on how cremated remains should be dealt with.

The area to be used for the interment of ashes should be large enough for the requirements of at least the next 25 years, after which it can be reused.  This should be made known to any who intend to make use of the area.  The permanent marking of particular plots is therefore not allowed. 

The area to be used will be defined by the existing northern edge of the car park on its south side, and by the new path to the vestry on the north side, which is part of the alterations proposed in phase 2 of the church reordering project.  The area will be defined by a kerb edging which will be marked at 300mm centres in order to allow individual plots to be defined.  This is in line with the diocesan policy for the size of the plot.


Where couples wish to be interred together it is suggested that a ceramic tile be placed over the first interment.

With the layout presented the area could accept 954 interments with a 300x300mm plot size.  Over 25 years this would allow about 38 interments per year.  If the plot size was increased to 450x450 would allow about 25 interments per year.  The location of particular plots will be recorded on a chart stored in the vestry, and a book of remembrance also records the dates of the individual.


[bookmark: _kq1pkd1gqjay]


[bookmark: _u9n9fllf3o7h]Appendix C
Coventry Diocese Rules on Memorial Gardens 

https://d3hgrlq6yacptf.cloudfront.net/5f3ffda5728e0/content/pages/documents/churchyard-regulations-amended-20-12-23.pdf
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Appendix D
National Church of England Guidance on Charges
https://www.churchofengland.org/sites/default/files/2024-11/parochial-fees-a4_25_0.pdf
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Appendix E - Plan of Garden
[image: screenshot--2017-03-07-15-08-32.png]
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[bookmark: _gz3fwrzf3mtk]
[bookmark: _l2s7js8u1edk]Appendix F 
[image: Image]St John the Evangelist, Kenilworth
Application for interment in the Garden of Remembrance
	Details of the deceased:
Full Name

	Address

	Date of Birth

	Date of Death

	Family member for contact: 
Name

	Address

	Telephone

	Email

	Details of undertaker:
Name of undertakers

	Contact name

	Telephone

	Email

	Details of the interment:
Date 

	Service details and timings

	Celebrant

	Ashes to be provided by

	Container type (only biodegradable containers accepted)

	Details of Remembrance Garden (Church Use):
Plot number

	Ceramic tile topping required? (Y/N)

	Plot to be shared with

	Ashes to be poured in by

	Disposal of container
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Areas for the Burial of Cremated Remains.

68) A faculty is always needed for the creation or extension of an Area of the
Burial of Cremated Remains (‘ABCR”") or Garden of Remembrance.

69) When there is an existing ABCR at the date when these Regulations come
into force its operation will continue to be governed by the terms of the faculty
which authorised its creation.

70) Each application for a faculty for the creation of a new ABCR or for an
extension to an existing one will be considered on its merits and different
arrangements may be appropriate in different places.

71)  The overriding requirement is that a proposal for the creation of an ABCR
must be the product of careful and prayerful thought and consideration. The
ABCR is likely to provide the resting place for the remains of many
parishioners and to have a significant impact on the appearance of
churchyard. Accordingly, considerable care is needed to ensure that the
layout and design are of the highest possible standard. A proposal which .
does not demonstrate that such care has been taken will inevitably be
unacceptable. Where a Parochial Church Council is considering the creation

13

of an ABCR it should consult the Archdeacon and the Diocesan Advisory a
Committee at an early stage.

72)  Although each ABCR will be different in its appearance and design a @
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of an ABCR it should consult the Archdeacon and the Diocesan Advisory
Committee at an early stage.

72)  Although each ABCR will be different in its appearance and design a
distinction is to be drawn in general terms between those containing
individual memorials to the departed at the points of interment and those
where the points of interment are unmarked but where there is either a
collective memorial or a series of individual memorials on a wall or some
other structure unrelated to the individual interments.

73) There are a number of powerful considerations which militate against the
positioning of individual memorials at the points of interment.

a) First, such memorials can operate as a substantial restriction on the
capacity of an ABCR. The placing of a memorial in the form of a plaque
covering part of the surface of an ABCR inhibits the reuse of the area
under that surface and, such memorials being of materials which will last +
for very many years, can inhibit that reuse for a long period. There is
accordingly a risk of there being “once and once only” use of each part
of the land in an ABCR restricting the area available for the interment of
the remains in the future. Alternatively, distress can be caused when
reuse of the site requires the removal and repositioning of the memorials. .

L eROoB e 2lox

b;

A related factor is the risk of creating a paved area whose appearance
will detract from the setting of a churchyard. This risk is present in
ABCRs to a greater extent than with interments in traditional graves
because of the closer spacing of interments in ABCRs.

9

A well-designed general memorial to all interred in an ABCR can be of
high artistic quality above and beyond that possible in small individual
memorials. As such it can enable bereaved relatives to be assured that
there is a proper and fitting tribute to the departed and can provide a
focus for personal grief.

d

In addition, there are theological and pastoral considerations. The
Christian understanding of interment is that it is an act involving the
seemly disposal of mortal remains and the committing once and for all
time the deceased into the care of God. Although views can differ on the
approach to be taken there is very considerable force in the view that the e
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d) In addition, there are theological and pastoral considerations. The
Christian understanding of interment is that it is an act involving the
seemly disposal of mortal remains and the committing once and for all
time the deceased into the care of God. Although views can differ on the
approach to be taken there is very considerable force in the view that the
pastoral needs of the bereaved are best met by bringing about an
understanding and acceptance of that belief and that this is assisted by
a collective memorial.

74)  ltis nonetheless important that those who are bereaved are enabled to have
a focus for their memories of the departed. A well-designed ABCR should
seek to provide such a focus. If there is a collective memorial and no
individual memorials at the sites of interment then it will normally be
appropriate to record the names of those interred at some point in the ABCR.
There are a number of different ways in which this can be done so as to
provide an appropriate record without the need for serried ranks of individual
memorials on the ground. These can take the form of names being recorded +

14

on a central obelisk or equivalent structure; of the incising of names on a
plaque fixed to a wall; or a series of small individual plaques fixed to a wall.
The Archdeacon and the Diocesan Advisory Committee can provide
examples of these different possibilities. The recording of those names in a
Book of Remembrance retained in the church building while an appropriate
measure is unlikely, of itself, to be a sufficient record of the departed.

75) The Chancellor recognizes that opinions can legitimately differ as to the
appropriate ways of commemorating those whose cremated remains are &3
terred in an ABCR and that there can be debate as to the re: e merits
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75) The Chancellor recognizes that opinions can legitimately differ as to the
appropriate ways of commemorating those whose cremated remains are
interred in an ABCR and that there can be debate as to the respective merits
of collective and individual memorials. In addition, the circumstances and
needs of different communities; different churches; and different locations will
vary. For that reason, each application for a faculty for a new ABCR or for the
extension of an existing ABCR will be considered on its merits. However, the
Chancellor will normally expect that in cases where it is proposed that a new
ABCR should take the form of a series of individual memorials at the points
of interment the faculty application will be accompanied by confirmation that
the alternative course of a collective memorial has been considered together
with an explanation of why it is felt not to be appropriate in the particular case.

76) It is the normal practice of the Consistory Court to permit the reuse of an
ABCR for further interments after an appropriate period of time which in cases
of pressing need for reuse may be as little as 25 years after the last interment.
Those seeking to inter cremated remains in such an area should be made +
aware of this.

L eROoB e 2lox

The Interment of Cremated Remains.

77)  The well-established practice of burying cremated remains in or immediately .
adjacent to an existing family grave is to be encouraged. As explained at
paragraph 55 the incumbent may permit additional inscriptions to be added
to memorials on such graves so as to record the further interment provided
the proposed inscription otherwise accords with these Regulations.

78)  Apart from when they are being interred in or immediately adjacent to an
existing family grave cremated remains may only be interred in an ABCR
unless a faculty is granted authorising such interment.

79)  Where the faculty authorising the creation of an ABCR permits individual
memorials at the point of interment it will normally specify the permissible size
of such memorials. Where, exceptionally, cremated remains are being
interred outside an ABCR any memorial must be within the dimensions set a
out at paragraphs 24 — 27 above.
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80) Cremated remains must not be scattered or strewn in a churchyard.

81) Itisrecommended that cremated remains be interred by being poured directly
into the ground at a point not less than 101mm (4”) below the surface.

15

82) Cremated remains may be interred in a casket if the incumbent concludes
that such is more appropriate pastorally in the particular case. However, in
such a case the casket must be unlined and must be made of cardboard or
some equivalent material which is readily and rapidly biodegradable. The
interment of cremated remains in a hardwood casket is not permitted and the
remains in the casket must be loose and not contained in a plastic bag or
other container. It is recommended that a bereaved family contemplating the
use of a casket for the interment of cremated remains be told of these .
requirements at an early stage,

83)  If desired the pouring of cremated remains may take the form of placing a
casket in the ground and opening the base of the casket to allow the remains
to flow out provided that the casket is then removed. If thought appropriate
the opening of the base and removal of the casket can take place after the
departure of the bereaved from the graveside (provided that they have been
told in advance that this will be done).

Coffins and Caskets.

84) The material used for coffins must be biodegradable. Incumbents are urged v

1326
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FUNERALS, BURIALS AND MONUMENTS

This table sets out the fees prescribed by the Parochial Fees Order 2024 (a Statutory Instrument) and summarises other
relevant information. For legal purposes reference should be made to the Order itself. There is a separate table for fees for
funerals,burials, and monuments

The 2024 Order set the framework or fees untithe end of 2026 It provided that fees would Increase annually n ine with CPL, | FSePY20le | Feepandle |
capped at 5%, rounded up to the nearest pound. il IPCON L
For further information abou fees refer co the Guide to Church of England Parochial Fees and Frequently Asked ordiet | | T
Questions which are available on the Church of England websice. e | colnal
3 3

Funerals and Burials of person Aged 18 Years or More (See Note B2()
A. Service in Church
Funeral service in church, whether taking place before or after burial or cremation (See Note BI) 127 107 234
Burial of body in churchyard immediately preceding or following on from service in church 18 357 375
Burial or other lawful disposal of cremated remains in churchyard immediately preceding or following on from service in church 18 146 164
Burial of body, or burial or other lawful disposal of cremated remains, in cemetery immediately preceding or

following on from service in church 35 - 35
Cremation immediately preceding or following on from service in church 35 — 35
Burial of body in churchyard on separate occasion (See Note B2(i) 52 357 409
Burial of cremated remains in churchyard or other wful disposal of cremated remains on separate occasion (See Note B2(i) 52 146 198
Burial of body, or burial or other lawful disposal of cremated remains, in cemetery on separate occasion (See Note B(i)) 67 19 86
B. No Service in Church
Funeral service (including burial of body) at graveside in churchyard 127 357 484
Funeral service (including burial or other lawful disposal of cremated remains) in churchyard 127 146 27
Funeral service at crematorium, or funeral service (including burial of body or burial or other lawful disposal of cremated

remains) in cemetery 199 35 234

Funeral service in premises belonging o funeral director; whether taking place before or after burial or cremation 234 — 234
Cremation immediately preceding or following on from funeral service in premises belonging to funeral director 35 — 35
Burial of body in churchyard, not following service at graveside (committal only) 52 357 409
Burial of cremated remains in churchyard or other lawful disposal of remains (commitzal only) 52 146 198
Burial of body, or burial or other lawful disposal of cremated remains, in cemetery (committal only) 35 — 35
C. Certificate issued at time of burial (See Note B2(iil)) — 19 19
MONUMENTS IN CHURCHYARDS
Permitced in accordance with rules, regulations or directions made by the Chancellor of the diocese, including those relating

%0 particular churchyard or part of a churchyard (but excluding a monument

authorized by a particular faculty, the fee for which is set by the Chancellor)
Small cross of wood 18 39 57
Small vase not exceeding 305mm x 203mm x 203mm (12" x 8" x 8") or tablet, plaque or other marker

commemorating a person whose remains have been cremated 18 74 92
Any other monument I8 154 2

(the above fees include the approval of the original inscription by the incumbent)
Additional inscription on existing monument 18 19 37
SEARCHES IN CHURCH REGISTERS
Searching registers of burials (See Note B3) (including the provision of one copy of any entry thereir) for up to one hour — 37 37

for each subsequent hour or part of an hour — 37 37
Each additional copy of an entry in a register of burials — 19 19

EXTRAS

The fees shown in the table do not include charges for heating, the services of a verger, music (e.g. organist, choir), bells, and flowers, which are fixed by the
Parochial Church Council In the case of a marriage service or a funeral service in church, any costs and expenses incurred in respect of routine administration

(including arranging dates and times and the making of entries in registers), making the church available and lighting ic are included in the fee prescribed as payable

to the Parochial Church Council.

“Burial includes deposit ina vault or brick grave
and the interment or deposit of cremated remains.

“Churehyard" includes the curtiage of a church
and a burial ground of a church whether or not
immediately adjoining such church,

(NOTE: This includes any area used for the nterment
of cremated remains witkin such a curtioge or burial
ground, whether consccrated or not)

“Cemetery’ means any burial ground other than
a churchyard.

“Monument includes headstone, cross, kerb,
border,vase, chain,raiing tablet, plaque, marker,
flatstone, tombstone or monument or tomb of
any other kind.

“immediately preceding or following on from

service in church’ includes the day before and the

day after the service in church, See note at the top
h

appears in the table no fee s payable
<o the body indicated.

B2. Funerals & Burials
i) Nofee is payable in respect of a burial of a
stillborn infant, or for the funeral or burial of

a person dying within cighteen years after birth.

i) The fee for a burialin a churchyard or cemetery
ona separate occasion applies when burial does not
take place on the same day as, or on the day before
or the day after,a service in church,

i) The certficate issued at the time of burial is 2
certified copy of the entry in the register book of
burials kept under the Parochial Registers and
Records Measure 1978,

B3. Searches in Church Registers
The search fee relates to 2 particular search
where the approximate date of the burial is known,
The fee for a more general search of a church
register is negotable.

B4. Costs and Expenses
Inthe case of a funeral service in church,any
costs and expenses incurred in respect of routine
administration (including arranging dates and times
and the making of entries in registers), making the,
church availsble and lighting it are included in

the fee prescribed as payable to the Parochial
Church Council

THE CHURCH
OF ENGLAND
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. Faculty approval for our garden was  obtained in November 2016.
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  https://d3hgrlq6yacptf.cloudfront.net/5f3ffda5728e0/content/pages/documents/churchyard - plan - 1992.pdf    

2

  https://docs.google.com/document/d/1UP7hHHiGebkXRe - gS9ztHjRLPUjssd0Uu9L4qVLvGmA/edit?usp=sharing    

